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STAPLE HILL PRIMARY SCHOOL 
Minutes of a meeting of the Full Governing Body held on 27th January 09 

At Staple Hill School in the Staff Room at 7.00pm 
 

No Item Action 
 Governors present: Peter Foss-Clark (Headteacher), John Smith (Chair of 

Governors), Bob Wood, Chris Caselton, Tim Rawling, Geoff King (from 
7.35pm) Rupinder Kanda, Kay Mathias, Katrine Green, Nicki Black, Shirley 
Pots (until 7.30om) Jemma Leach, Amanda Robinson, Carolyn Hudson. 
Also in attendance: The Clerk. 
 

 

1 09.01  Welcome: Governors were welcomed to the meeting and a special 
welcome to re-elected governors Chris Caselton and Geoff King. 
 

 

2 09.02  Apologies: There were no apologies, all governors were in 
attendance. 
 

 

3 09.03  Pecuniary Interest:  
Carolyn Hudson declared an interest in Agenda item 7, as she is a member 
of the Nursery Staff. 
 

 

4 09.04  Minutes of the previous meeting (18th November 08):  
Minutes of the previous meeting were approved and signed with the 
following amendments. 

o 08.58 Fire Alarm should read Burglar Alarm. 
o 08.59 The policies that were ratified by the governing body were: 

• School Trips 
• Purchasing 
• Performance Management 
• Whistle Blowing 

 

5 09.05 Matters arising from the minutes:  
Regarding item 08.58 Peter Foss-Clark informed the governors that the 
meter readings were read monthly by ourselves and given to the relevant 
suppliers. 

 

6 09.06 Reports from Planning, Finance & Building: 
This report had been circulated to governors with the agenda papers for the 
meeting, Chris Caselton took governors through the report and the following 
areas were discussed. 

o Burglar Alarm System. Quotes are being looked at for the best value. 
Decision not yet made on supplier. 

o Update on New Build.  Plans to be confirmed in February. Governors 
were informed that parents would be consulted on the new build and 
that it should take approx 18 months to complete. Governors also 
requested to see a breakdown of the budget to inform them of what 
was available for fixtures and fittings.  There is a meeting taking 
place on Thursday 29th January with Monica Lumsden re updated 
plans.  
Governors also requested an opportunity to visit a school that had 
been newly completed.  

   
 
 
 
 
 
 
 
 
 
 
 
 
PFC to 
arrange.   
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7 09.07 Nursery – Changes in funding: 

Governors were informed that entitlement to hours will change from 12½ 
to 15 hours a week from September.  The funding will change from 
September 2010 to money per head.  Governors wanted to know how this 
is allocated, in advance or in arrears. 
 
South Gloucestershire has given three options they are as follows: 

o Continue running on new funding. 
o Share/split with private provider 
o Opt out and lease all to private provider. 

A meeting was held with Peter Foss-Clark, John Smith, Julia Dodge and 
South Gloucestershire where it was decided to continue running the 
nursery on the new funding. 
Shirley Pots left the meeting at this point. (7.30pm) 
Governors were concerned at the implication on the budget,  Peter Foss-
Clark said there was an option to take a short term hit on the contingency 
to help fund the nursery. 
Geoff King arrived at this point. (7.35pm) 

 
 
 
PFC to 
enquire. 

8 09.08 FMSiS:  
Peter Foss-Clark announced that an audit had been carried out this week 
and we had achieved FMSiS standards in schools on the basis of what we 
had done so far.  This was a great achievement for the school and it was 
achieved with the hard work of Anne Collins who is to be congratulated.  
John Smith informed the governors that he had written to Anne Collins 
on the governors behalf thanking her. 
Peter Foss-Clark would like the governors to note three amendments for 
FMSiS action: 
Terms of Reference, Planning, Finance and Buildings Committee: 

o Page 1, Quorum:  Any three committee members which must 
include Headteacher. 

o Page 3, tendering:  Tenders over £50,000 not £5,000 
 

Terms of Reference, Financial Responsibilities: 
o Page 2, Purchasing:  The word tendering is changed to quoting. 

 
Terms of Reference, Planning, Finance and Buildings and Terms of 
Reference, Financial Responsibilities were agreed by the full governing 
body. 

 

9 09.09 Freedom of Information:  
Peter Foss-Clark explained to governors that all schools have a 
requirement to meet the Freedom of Information act and that we are 
adopting the model scheme.  The governors were made aware of what 
information is to be available.  Governors agreed the rates to be charged 
for copies of the documents. 
 

 

10 09.10 Ratification of Charging Policy: 
The Charging Policy had been distributed to all governors and considered 
in detail and were approved without amendment. 
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11 09.11 Eligibility to Serve as a Governor:  
The clerk handed out the forms to the governors who completed and 
returned them.  Governors then agreed the form should be completed on 
election of governor and yearly in the third term at FGB meeting. 
 

Agenda item 
for the third 
term FGB 

12 09.12 Training:  
Sheralee Laxton informed governors that she had completed the Clerks 
Training course. 
 

 

13 09.13  AOB:   
Shirley Pots had asked that it be noted that she would like to thank the 
school and its pupils for its participation in Christmas on the Hill and the 
Morris Dancing and that they should be congratulated and she hopes it 
will continue next year. 
 
Peter Foss-Clark informed governors that the census taken on pupil 
numbers on 15th January is now incorrect, on 26th January the school 
received eleven more children and three more enquires.  This has 
implications on the budget and suggested that a request for more funding 
be submitted as soon as possible and a copy of the letter sent to Geoff 
King.  
 

 
 
 
 
 
 
 
 
 
PFC to send 
letter 

14 Date of next meeting: 
o Tuesday 3rd March 2009 at 7pm in the Staff Room 

 

 

 The meeting closed at 8.35pm  


