
 STAPLE HILL PRIMARY SCHOOL 
Minutes of the meeting of the Full Governing Body held on Thursday 

7th February 2013 at Staple Hill School in the Staffroom at 6.30pm 
 
No Item Action 
 Governors Present:  Peter Foss-Clark (Headteacher), Tim 

Rawling (Chair), John Smith, Bob Wood, Katrine Green, Kay 
Mathias, Janine Jenkins, Matt Pick, Denise Knight, Paula 
Nunn, Claire Spencer (from 7.10pm) Diane Smith, Wayne 
Card, Jamie Lee, Claire Taylor. 
 
Also in attendance: The Clerk 

 

1 13.01 Welcome & Apologies: Governors were welcomed to 
the meeting and introduced to Jamie Lee the prospective 
Community Governor. 
 
Apologies were received and accepted from Richard Shipman. 
Shirley Potts absence without apologies was noted.  

 

2 13.02 Community Governor:  Jamie Lee was asked to leave 
the room while governors discussed and then voted on 
whether to appoint him as the new Community Governor. 
 
Jamie Lee then returned to the meeting and was formally 
appointed and introduced to governors. 

 

3 13.03 Pecuniary Interest:  No governor had any pecuniary 
interest to declare in relation to the listed agenda items. 

 

4 13.04 Minutes of the last meeting (22nd November 2012):  
Were approved by the Governing Body without amendment 
and signed by the Chair.  

 

5 13.05 Matters arising from the minutes:  
 Item 3 (12.82) The Safeguarding policy will not be 

included in the Governor Handbook but a short 
explanatory sheet on what safeguarding is and where 
to find out more will be. 

 
 Item 6 (12.85) Tim Rawling has as yet not written to 

Jack Lopresti. 
 

 Item 7 (12.86) The Behaviour Principles were sent to 
Governors prior to the FGB meeting. 

 
 Item 11 (12.90) The word “Especially” has now been 

added. 
 

 Item 13 (12.92) “To set principles for behaviour 
within the school” was added to Governor Targets. 

 
 Item 15 (12.94) Governors thanks have been passed to 

Anne Collins as requested. 

 



6 13.06 Committee Report: Minutes of the following 
committee meeting had been circulated with the agenda and 
noted. 

 Staffing & Curriculum 21st January 2013 

 

7 13.07 Ratification of Policies: The following policies had 
been considered in detail by committees and were approved 
without amendment by the full governing body. 

 S.E.N.D 
 More Able and Talented 

 
The Behaviour & Discipline Policy was approved with the 
following amendments. 

 Under Stage 2 – needs capital on “being”. 
 Under Stage 3 – change deliberating to deliberate. 
 In Notes, second point – change personnel to personal. 
 Section 10, bullet point 2 – change authorise to 

authorises and justifies to justify. 
 Section 11 – change the capital on “Gate” to lower 

case and remove the space on Headteacher. 
 
Claire Spencer arrived after this item at 7.10pm 

 
 
 
 
 
 
Peter Foss-
Clark to 
amend. 
 

8 13.08 Equalities Duty:  Peter Foss-Clark informed governors 
that the equalities information should be published annually 
by the school. It is a legal requirement and will be brought to 
Governors attention every February. He also informed 
governors that he is in the process of preparing the document 
and will put it on the schools website when completed. 

Peter Foss-
Clark to 
complete and 
put on line. 

9 13.09 Update on SSE:  Peter Foss-Clark informed governors 
that the condensed document has been competed and it is on 
the website for governors to read.  
He passed round to governors a copy of a letter from OFSTED 
informing the school that an interim assessment had been 
carried out and that the school’s good performance had been 
sustained; they informed us that we are not likely to be 
inspected until summer 2014. He also informed governors that 
Anthony Evans the School Improvement Advisor had 
contacted the school congratulating the school on the result of 
the Ofsted assessment. 
Governors requested that their congratulations and thanks be 
passed on to staff for all their hard work. 

 

10 13.10 Results of Parent Questionaire: The questionnaire had 
been circulated to all governors prior to the meeting.  
It was requested that a copy of the results should be available 
to parents so it was suggested that it would go onto the schools 
website. 
Governors discussed the following points: 

 School meals and how they can be improved. This will 
be discussed with the School Meals Service. 

Peter Foss-
Clark to put on 
web site. 
 
 
Peter Foss-
Clark to contact 
School Meals 



 Parking and double yellow lines outside the school. It 
was suggested that this be discussed with the LA 
representative (Shirley Potts) 

 Rainbow points, how to improve and update the 
system. Peter Foss-Clark informed governors that this 
will be discussed further with SLT and staff. 

Service. 
 
 
 
Peter Foss-
Clark to talk to 
staff. 

11 13.11 Governor of the Month/Training: Bob Wood and 
Claire Spencer gave governors feed back from their visits in 
December. Matt Pick also gave feed back from his visit in 
January. 
 

 
 
 
 
 

12 13.12 AOB: Denise Knight carried out a safeguarding 
inspection in December and governors had received the report 
prior to the meeting. Governors were informed that the next 
safeguarding update is in March. It was suggested that a 
governor should attend a safer recruitment and staff training 
course on 28th February 2013. 
Governors were informed that a Pupil Safety survey was 
carried out as part of Pupil Conferencing but the results have 
not yet been collated. 
 Peter Foss-Clark will bring results to governors when 
completed; he will also plan with SLT how to audit pupils 
feelings on safety. 

 
 
 
 
 
 
Peter Foss-
Clark to send to 
governors 
when 
completed. 

  
Meeting closed at 8.40 pm 

 

 


