
Minutes of the Planning, Finance & Buildings Committee Meeting  
Held on Thursday 13th May 2010. 

 
Present: Peter Foss-Clark 
  Chris Caselton 
  Kay Mathias 
  Katrine Green 
 
In Attendance:  Anne Collins 
 
Apologies: Tim Rawling 
 
 
Minutes of the last meeting. 
The minutes of the Planning, Finance & Buildings meeting held on 25th February 
2010 were approved.   
 
Matters Arising 
Peter Foss-Clark has sent letters to parents suggesting they walk to school during the 
car park works and to the parents of children in Year 4 & 5 regarding the mixed 
classes in Years 5 & 6 next year. 
 
Peter Foss-Clark stated that there had been an incident in Acacia Road today where a 
cyclist was knocked off his bike by one of our parents who was driving on the wrong 
side of the road.  Drivers are frequently using the wrong side of the road here and it is 
causing a danger to our children. Peter Foss-Clark requested that governors write a 
letter to the police.  Chris Caselton agreed to do this. 
 
Pecuniary Interest 
None 
 
Budget  
Anne Collins presented the budget to governors.  The budget has been set as far as 
possible using realistic projections.  The school usually receives additional funding 
throughout the year but these amounts may fall due to the current economic situation. 
There is also uncertainty regarding pay increases and it is likely that support staff will 
not receive increases this year. It was highlighted that staffing costs account for over 
90% of expenditure and governors emphasised the importance of maintaining good 
staffing levels.  Governors were also concerned that the current levels of expenditure 
do not appear to be sustainable.  Anne Collins stated that the advice that she has 
received from the local authority is that the school should set a balanced budget for 
the current year and the following years budget should be balanced to within £20,000.  
There are likely to be changes, in both funding and staffing, before we reach the 
2012/2013 and so the figures shown here are only indicative. 
 
Statement of Internal Control 
This had previously been circulated to governors and has been updated from last year 
to reflect the latest FMSiS assessment and self evaluation.  Governors agreed that this 
version should be taken to the FGB meeting. 
 



Best Value Statement 
This had previously been circulated to governors and has been updated to reflect 
current school priorities. Governors agreed that this version should be taken to the 
FGB meeting. 
 
Review School Fund Accounts 
Governors were handed the income and expenditure accounts for 2009/2010.  It was 
noted that most of the expenditure is for school trips and particularly for the Year 6 
residential trip.  The school makes a loss on most trips and theatre visits and these are 
subsidised by the annual sponsored events.  As the main payment for the Year 6 camp 
is made in April every year there is less in the account than appears.  There is 
currently approximately £6,500 in the account and there was a similar amount a year 
ago. 
 
Aims & Objectives of School Fund Account 
The last financial risk assessment highlighted the fact that this is required.  A  
proposed statement was circulated to governors and was amended as follows: 
Delete “examples of use” 
Replace with “ Examples of purposes for which school fund can be used: 
At the end of the statement add “This list is not exhaustive but is included as a guide” 
The font size should be increased. 
 
Audit 
Internal Audit are due to visit the school for 3 days from 15 June.   
 
Update on New Build 
Monica Lumsden, the project manager, is to attend the FGB meeting on 25 May.   
 
The car park works are now progressing well and the main contractors moved on site 
on Monday.  Chris Caselton raised a concern over whether the planning conditions 
had been met over the phasing of the work.  He will clarify this with Monica 
Lumsden. 
 
Page Road should re-open at the end of next week but there will need to be further 
road closures.  It was agreed that the works were not causing problems to the school.  
There was an incident last Friday when the road was partly re-opened before the end 
of the school day.  Anne Collins to ensure that this does not happen again. 
 
Chris Caselton felt that the school should be more involved in the day to day 
decisions regarding the new build and he is to request that he be included in the 
monthly site meetings. It was agreed that Chris Caselton should discuss this with 
Monica Lumsden. 
 
Risk Assessments 
Fire – Anne Collins recently attended a fire risk assessment training day and has 
updated the school fire risk assessment in accordance with the training.  Peter Foss-
Clark has reviewed this assessment. 
COSHH – this has been updated.  There were no issues. 
 
 



Policies 
The Health and Safety Policy has been re-written in accordance with South 
Gloucestershire’s revised guidelines.  Governors agreed that this should go to the 
FGB meeting for ratification. 
 
Kay Mathias has recently attended First Aid training and stated that our school was 
commended for its good practice with regard to first aid. 
 
The Managing Medical Needs policy has been reviewed and no changes were 
proposed. 
 
The Freedom of Information Scheme was reviewed and no changes were proposed.  
Governors also agreed that no change should be made to the charges in the scheme. 
 
 
 


