
Minutes of the Planning, Finance & Buildings Committee Meeting  
Held on Tuesday 2nd  December 2008. 

 
Present: Peter Foss-Clark 
  John Smith 
  Chris Caselton 
  Bob Wood 
  Katrine Green 
  Kay Mathias 
 
In Attendance:  Anne Collins 
 
Apologies: Tim Rawling 
 
Minutes of the last meeting. 
The minutes of the last Buildings Committee on 24th June 2008 and the last Planning 
& Finance committee on 6th May 2008 were approved. 
 
Matters Arising 
The police have advised the school not to replace the fencing on the Midland Road 
side of the field but to repair the fencing as necessary.  A breach to a new fence could 
cause the school more problems in the future. 
 
Pecuniary Interest 
No pecuniary interests were declared. 
 
FMSiS 
Governors considered document R20 – financial competencies of governors and 
allocated scores to each governor present.  The document will need to be studied at a 
future date in order that any gaps in knowledge can be addressed. 
 
The work of the FMSiS working party was discussed and the need to complete the 
Statement of Internal Control.  The working party are completing an audit of financial 
systems in place in the school in order that governors can be advised to sign the 
statement of internal control. 
 
Budget Update 
The latest report to governors is based on the revised budget exercise.  Governors 
raised concerns over the fact the contingency has been halved in six months.  Peter 
Foss-Clark explained that the high spending on supply for both teachers and teaching 
assistants during Terms 5 & 6 had been in place to ensure a smooth transistion to the 
new Head.  Spending on supply cover has now been reduced. 
 
Traded Services – 3 year buy back arrangements 
Governors discussed the services that are available for buy back from South 
Gloucestershire Council.  Each service was discussed in turn and the documentation 
completed for returning to Traded Services.  No changes will be made to the current 
buy back arrangements. 
 
 



 Burglar Alarm System & Fire Alarm System 
The school has received quotes from an alternative supplier for the burglar alarm 
system.  It was decided that Chris Caselton would consider the quote as the new quote 
is far cheaper than the amount we are paying.  Governors were concerned that the new 
quote did not provide like for like service. 
 
At the last fire system check the school was advised that emergency lighting is 
required and a quote has been requested.  Governors were concerned at the 
expenditure required for this when the school is to be rebuilt.  South Gloucestershire 
Health and Safety advise that a full system is not required and that only buildings that 
are used at night need some provision.  Peter Foss-Clark and Anne Collins are to look 
at the fire risk assessment and obtain further advice. 
 
Update on New Build 
Peter Foss-Clark, Chris Caselton and Anne Collins met with the project manager, 
Monica Lumsden, recently.  There are concerns with the current plan in the distance 
of the Hall from some of the classrooms.  There are also concerns about access to 
toilets at playtimes. The architect is to be asked to look at a hub design. 
 
It has been decided to have a space for an ICT suite but the suite will not have 
dedicated work stations so that the room space can be re-allocated as technology 
moves forward. 
 
The Foundation Stage and KS 1 have asked that provision for outside play be 
considered. 
 
Governors were concerned at the amount that will be allocated to build the school and 
whether funding for Staple Hill School will be siphoned off for other projects.  Anne 
Collins is to speak to Monica Lumsden. 
 
Charges, Voluntary Contributions and Remission Policy 
Governors considered the current policy and two changes were made. 
Bullet point 2 to read “Private and/or peripatetic music tuition will be charged 
according to the LA/school Instrumental Lessons policy.” 
Bullet point 5 to read “where a parent is unable to make the full contribution that is 
suggested by the school a lesser contribution may be negotiated to ensure some 
contribution is made towards the cost.  Making a lesser contribution will not influence 
the nature of the activity for the individual child. 
 
Hot Water in Medway Block 
Kay Mathias requested that hot water be provided in the toilets in the Medway block.  
Anne Collins advised that this was in hand and would be completed shortly. 
 
 
 
 
 
 
 
 



 
 
 


