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INDIVIDUAL LAPTOP AND IPAD AGREEMENT FOR STAFF  

 
This agreement applies to staff who have a permanent laptop, iPad or digital camera assigned to them and 
staff borrowing equipment on a temporary ad hoc basis. 
 
Staple Hill Primary School agrees to provide individual laptops and iPads for the professional dispensation 
of your role and for purposes of preparation for teaching and learning.  It is expected that you will be the 
sole user of this laptop/iPad and that only programs/software uploaded by our IT Team and apps 
downloaded by our IT Leader will be used.  Any additional software/applications required for professional 
purposes only MUST be approved by the IT Leader and IT Team.  Once approved, software will only be 
uploaded to the laptop by the IT Team [laptops].  Applications for iPads can only be purchased by the IT 
Leader then accessed by you via the ‘purchased apps’ in the App Store.  If the IT Leader shares the ‘Apple 
ID’ for the ‘App Store’ with you for purposes of updating software, you are reminded that you are NEVER 
TO USE this password to purchase apps.   
 
The laptop/iPad loan will be provided free of charge, however, you will be liable for any damage caused as 
a result of misuse particularly adding software/applications that have not been approved or if you fail to 
safeguard the equipment properly.  All staff using a school laptop/iPad are expected to ensure that 
reasonable steps are taken to ensure that the laptop/iPad is not lost, stolen or damaged at all times.  Under 
the terms of the school insurance scheme, the school is unable to recover the full cost of any 
stolen/damaged laptops/iPads so you would be expected to make a contribution towards a replacement.  
You are expected to report any problems with software/applications or damage immediately. 
 
You are expected to take full responsibility for returning the laptop/iPad to school as directed by the IT 
Leader.  If you are borrowing equipment [laptops, cameras, iPads] not assigned to you, you are expected to 
sign it out and back in with Mrs Pajak. 
 
Staff using iPads will ensure that children are supervised in their use and that iPads are locked securely at 
all times when not in use.  No iPad will be left out during breaks or at any other time when unsupervised by 
a staff member.  Once iPads are not required, they will be returned immediately to the agreed secure 
location.  
 
I agree to the conditions outlined above and accept full responsibility for the safe-keeping of any laptop, 
iPad or other digital equipment I borrow. 
 
 
Signed:   ....................................................... 
 
 
Print name:  .................................................. 
 
 
Date:  ............................................................ 


