
 Staple Hill Primary School 

Minutes of the Staffing and Curriculum Meeting held on 13th October 2015 09:15 
           
 
No.                                  Item             Action 
 Present: David James, Peter Foss Clark, John Smith 

Denise Knight, Shailen Nandy,  Kay Mathias, Arwa Said, 
Claire Taylor 

 

1. Apologies: 
Bob Wood 

 

2. Minutes of last meeting: 
A couple of minor adjustments were noted as being 
necessary. These alterations will be made, and the minutes 
re-submitted at a later date for all to agree. 

 
Peter Foss Clark 
 
 

3. Matters Arising: 
Home School Agreement- this can also be viewed on the 
School noticeboard and on the School website. 
ICT- there is still some work needed on this policy 
following changes in the Curriculum and the introduction 
of ‘Tapestry’ (a new system set up for children in 
Reception which enables teachers and teaching assistants 
to immediately record achievements made by the children 
that can then be viewed by the child’s parent’s in a secure 
way).   
E-mail- teaching is still not available to the children; 
however changes made to the Curriculum are more of a 
priority at this current time. 
This policy will be added to the next S&C meeting. 
Staff Acceptable Use- South Gloucestershire made 
some sudden changes to what staff were able to access on 
school computers. All staff were e-mailed about this 
change, and a reply email requested from them. 
An updated policy will be brought to the next S&C meeting  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Peter Foss Clark 
 
 
 
 
 
Peter Foss Clark 

4. Pecuniary Interests: 
Interests declared by Peter Foss Clark, Arwa Said, Claire 
Taylor and Kay Mathias  in respect of the Performance 
Management and Attendance Policies. 
 

 

5. Terms of Reference: 
Under ‘Allocation of Curriculum Areas’, SEN to be changed 
to SEND. No other alterations deemed necessary. 

 
 
 

6. Review of…Performance Management 
The Policy refers to ‘Teaching Standards’ from 2012 and 

 



2011, have these been updated, and should the same date 
be reflected? Yes the standards are still current and yes 
the same date should apply. 
Do mid-year reviews to evaluate progress towards 
objectives still occur? Yes, both formal and informal 
throughout the year. 
Is the ‘school Improvement advisor’ still called such? No, 
called the School Improvement Partner. We ‘buy’ this 
service from South Glos and they appoint whoever we 
have. 
 
It was suggested that the governing body should delegate 
the responsibility of deciding when a new teacher should 
have their review if they started mid-way through a cycle. 
This was agreed. 
 

 
. 
 

Review of…. Attendance 
The constant monitoring of attendance figures continues 
by the School Administration Staff and Peter Foss Clark, 
and the effect of this is evident, with Attendance 
currently at 96.4%, above National Average, and slightly 
higher than this time last year. 
Alterations have been made to the Attendance Policy to 
reflect in more detail what happens in relation to Absence 
and reporting. This is in line with changes to the ‘keeping 
Children Safe In Education’ 2015 amendments. 
Parent may be called in to School either to discuss 
Attendance or Lateness as both are monitored closely. 
Does South Gloucestershire give the School any 
Guidelines on when they should be contacted regarding a 
child’s absence from School? 
No, this is up to the Governors to decide. 
It was felt that this should be delegated to the Head 
Teacher/SLT as they were aware notification periods may 
be different depending upon the accompanying 
circumstances. 
 

 

.  Review of…Behaviour and Discipline 
The ‘Governor Behaviour Principles’, which advise on the 
writing of this policy, have not been reviewed since 2013. 
However, it was felt that the only likely changes to the 
principles would be that relating to changes in 
Governmental guidance, and therefore we would continue 
to review the policy. The Behaviour Principles are available 

I 
   



on the School website. 
There have been updates to governmental advisory 
documents this year and the policy will need to reflect 
this.  
SEN to be changed to SEND 
Safeguarding Policy reference to be changed to reflect 
the correct name of the policy. 
Individual pupil class rewards replace ‘rainbow points’ 
Minor changes to sanctions 
Does the Behaviour and Discipline Policy work? yes 
Are behaviour logs still monitored? Yes at the SLT 
meetings, although this might not be fortnightly as issues 
with serious behaviour tends to be discussed as and when 
it happens. 
 

 Review of… Safeguarding Policy (Incorporating Child 
Protection) 
The Government document ‘Keeping Children Safe In 
Education’ was updated during the holidays and a Serious 
Crime Act has come into force. These documents place 
greater emphasis on ‘Children Missing In Education’, 
Female Genital Mutilation (FGM),  and Protecting Children 
from terrorism and radicalization. Additions were made to 
the policy to reflect this. 
Minor alterations required to spelling and grammar had 
previously been addressed. 
Is the South Gloucestershire ‘First Point’ contact number 
still the same? 
Yes, but the name will shortly change to ART  
Is FGM training available for staff? 
Yes it forms part of Safeguarding Training. 
Under Recruitment, should internal and external 
interviews be conducted by someone who has received 
Safer Recruitment Training? 
No, because an internal applicant would already have been 
through the Safer Recruitment process. 
 
No additions were forwarded from Jamie Lee (Child 
Protection Governor) 
 
Denise and Arwa were thanked for their work in relation 
to this policy. 

 
 

 Review of….E-Safety 
 
 

 



 
 
 
 
 

7.  Staffing 
There are currently two SEND Teaching Assistant posts 
being advertised following the resignation of one member 
of staff and an ‘already vacant’ post. Katie Cox has also 
resigned from her post as Reading Assistant to spend 
more time in her General Teaching Assistant post. This 
vacancy has also been advertised. 
Following Josie Burden’s move back into the classroom, 
Claire Taylor and Karen Beard are spending one day a week 
each as the Pupil Premium Teacher. On these days, their 
classes are being taught by Vicki Kindred. 
 

 

8.  AOB 
Is there a separate policy for More Able and Talented 
Children? 
There is no separate policy, however there are threads 
through other policies and there is a section in the SEND 
AND Inclusion Policy. 
No matters arising 

 

 
Meeting closed at 11.15 


