
Staple Hill Primary School 

Minutes of the Staffing and Curriculum Meeting held on 21st January 2012 @ 15.40 
 
 
No.                                  Item  

Action 
 Present: Claire Taylor, Peter Foss-Clark, Matt Pick, Kay Mathias, Bob 

Wood, Denise Knight 
 

 

1. Apologies: 
John Smith, Diane Smith 

 

2. Minutes of last meeting: 
Minutes were accepted as being correct. 
 

 

3. Pecuniary Interests: 
None declared 
 

 

4. Review of…SEND (Special Educational Needs and Disability) 
 PFC proposed no structural changes.  
 PFC gave a detailed account of the CAF (Common Assessment 

Framework) process and some of the current difficulties 
encountered-such as getting all the appropriate multi-
disciplinary professionals involved in the same place at the same 
time. A pre-CAF assessment booklet is available which 
encourages professionals to look at pupils holistically. Some 
schools carry out these assessments on all pupils, however the 
current practice at Staple Hill Primary School is that an 
assessment is performed where concerns have been raised with 
Clare Lester or Peter Foss-Clark by any staff member, parent 
or outside agency, and following discussion,  judgement is used 
to whether it is appropriate/necessary. 

 
Alterations to policy: 

 Rationale: inclusion of the words ‘continue to’ so sentence reads 
“Parts of the school strategic planning for improvement is to 
continue to develop cultures, policies and practices that include 
all learners” 

 School Action: inclusion of the words ‘pupil or’ so sentence 
reads “the pupil or group may be taught by the class teacher 
and also supported by a TA” 

 Arrangements for partnership with parents/carers: removal 
of the word ‘regular’ so sentence reads “parents/carers’ 
evenings provide opportunities to discuss concerns and 

 



progress” 
Related policies and plans:  

 removal of ‘Disability Equality Policy’ 
 ‘Behaviour Policies’ to be exchanged with ‘Behaviour and 

Discipline Policy’ 
 clarification required of current wording for ‘PSHE Policy’ 
 Include ‘Safeguarding Policy incorporating Child Protection 

 
The Following was confirmed: 

 the Inclusion Leader and Headteacher have attended training in 
leading the CAF process 

 the SEND governor (Kay Mathias) regularly meets and 
discusses any SEND concerns with the Inclusion Leader. She 
regularly is involved with SEND information with other staff. 

 the SEND policy is reviewed by Senior Leadership Team 
(reviewed last week) 
 

Questions asked about the SEND Policy 
 who are the Behaviour Support Team that are referred to? 

a South Glos team who provide support to the school when 
there are concerns over the behaviour of a pupil and usual 
measures have not improved matters. Support can be verbal or 
physical assistance. 

 in regard to SEN children moving to a new school- Relevant 
paperwork gets sent to the school, and if additional information 
is required this is then requested and subsequently provided. 

 are there any children with SEN on the class councils? 
all pupils are able to put themselves forward for the position of 
class council member and the other class pupils vote for who 
they think will represent the class the best at the meetings.  
Currently there is one SEN pupil who is a class council 
representative. 

5. Review of…More Able and Talented Policy  
Rationale 

 Removal of the word ‘we’, and inclusion of the words ‘The staff 
and governors’ so the sentence reads “The staff and governors 
recognise that some children have particular abilities and we 
have a responsibility to provide for their needs” 

Definitions/Identification 
 The word ‘Drama’ to be included in the ‘Talented - Top 5 - 10% 

of pupils per school as measured by actual or potential 
achievement in the subjects of Art, Music and PE’ 

Related policies: 
The following added to the list: 

 Behaviour and Discipline 

 
 
Peter 
Foss-
Clark 



 SEND and Inclusion 
 
Questions asked about the More Able and Talented Policy 

 Is the encouragement of more able and talented children to 
attend clubs/extra-curricular activities at the detriment of 
other pupils (this may also apply to children with SEN) 
It was thought that this was as fair as it could be to ensure 
that the more able and talented pupils remain encouraged and 
as far as money allows. 

 How is the 5-10% more able and talented pupils represented by 
the various pupil groups we have? 
PFC did not have figures to hand of this. 

6. Equality duties 
PFC discussed ‘The Equality Duty’ that came into force in April last 
year to replace the race, disability and gender equality duties, and how 
the school is planning to publish the annual Equality Information on the 
school website. It is hoped that a draft of this information will be 
available at the next FGB meeting. 

 
Peter 
Foss-
Clark  

7.  Staffing 
There have been no changes to the staffing structure. 
 
Mrs Leach has returned from maternity leave and Miss Navellou, who 
was covering her, has now moved to cover Sunflower class following 
the request of resignation from Miss Kwiek. This was a temporary post 
to cover Mrs Harris and Mrs Burden’s maternity leave. Mrs Harris is 
due to return at Easter and Mrs Burden later in the year. Miss 
Navellou does not wish to have a part-time position, so a fixed 
supply/agency teacher will be employed to cover Mrs Burden until her 
return. 
There have been some changes with lunchbreak supervisors recently 
due to alterations in available government benefits. 

 

8. Date of next meeting 
 
22nd April 2013 @ 15.30 

 
 
 
 

9.  AOB 
No matters arising 

 

 
 
Meeting closed at 17.05 


