
Staple Hill Primary School 

Minutes of the Staffing and Curriculum Meeting held on 22nd April 2013 @ 15.30 
           
 
No.                                  Item       

Action 
 Present: Claire Taylor, Peter Foss-Clark, Matt Pick, Kay Mathias, Bob 

Wood, Denise Knight, John Smith 
 

 

1. Apologies: 
Diane Smith 

 

2. Minutes of last meeting: 
Minutes were accepted as being correct. 
 

 

3. Pecuniary Interests: 
None declared 
 

 

4. Matters Arising 
PFC stated that the The Equality Duty has been partly completed.  

 

5. Review of…Home School Agreement 
 It was agreed that parents/carers should print and and sign 

their name with date. 
 The agreement was not yet on the main noticeboard outside the 

front of the school. 
 It was agreed to change the word “colours” to “uniform” when 

talking of clothing. 
 Pupils and staff should also add the date to their signature. 
 Add in “Ask my teacher or someone at home FOR HELP if I find 

the work hard” 
 

 

6. Review of…EAL Policy  
 Under context it should read that 89 of our current 311 pupils 

speak a language other than English. 
 Should include a line saying what EMTAS stands for. 
 There followed a long discussion about the term of English in 

section about “central to our identity”.  It was finally decided 
that we should use the sentence; “giving pupils with EAL access 
to the curriculum which is mainly in English, as quickly as 
possible.” 

 Remove SENCO and put in “inclusion leader” 
 Remove “mid-day supervisors” and replace with “lunch break 

supervisors” 
 Remove “in the red room” 

 
 
 



 Under strategies for the use of resources, removal of the word 
“will” when talking about books in the library as they do now 
include dual language books. 

 Also remove the word “Junior” from library section it is now 
just one library 
 

7. Review of …. Drugs Education Policy 
 Remove the first “Spring of 2013” 
 Replace “introduced” to state that it was reviewed in Spring 

2013 
 Need to explain was PSHE stands for. 
 Similarly DFE, LA and ICT as it was felt not all parents would 

know what these letters would mean if they should read the 
policy. 

 In the introduction there should be a bullet point which reads, 
“it should be read in conjunction with ‘managing medical needs.” 

 Removal of references to Key Stage 1 and instead of “across 
Key Stages” under Equalities it should be read as “across Key 
Stage 2”. 

 Last point of the introduction to finish with “all staff and 
governors.” 

 PFC to check grammatical errors. 
 Dealing with drug use to be added to Behaviour Policy. 
 Under “What is a drug?” the senetence will be shortened finish 

with “cannot be condoned.” 
 Under the second point of “Aims” it should read, “be given the 

opportunity to learn about the world around them” 
 Under last point of “Aims” the removal of “as” and insert a 

semi-colon. 
 Under Principles of teaching the removal of “orders outlined by 

the following programmes of study.” 
 Moving the fourth bullet point to be second. “It forms a key 

component….! 
 Under Strategies for teaching it was deemed necessary to 

move the web link to the end of the document. 
 Under “Homework is used to support investigation” the removal 

of the word “scientific”. 
 Last bullet point of Strategies for Teaching should start: “At 

Staple Hill School…” 
 Under monitoring and feedback the removal of the brackets. 
 Under Strategies for Recording and Reporting, removal of “End 

of Year” in final point and removal of “assessments are 
updated” 

 Under Reporting to Parents the removal of the middle point. 
 Under Appendix 1: To know the basic emergency procedures 

 
 



and where to go “TO” and who to go to get 
 help.  

 
8.  Staffing 

Cathy Harris is back and Rebecca Allen is covering the rest of Josie 
Burden’s maternity leave. 
Mayanne Navellou has now left. 
Arwa Said will be changing her role from September and won’t be a 
teacher in a specific class. Instead she will deal with interventions. 
This will be paid for by using Pupil Premium money. 
The school will appoint a new part-time teacher to work alongside 
Sarah Lugg. 
Next year there will be a class in Year 5/6 which will have part-time 
teachers and there will be one class in Year ¾ which will have part-
time teachers. This should benefit those who need interventions and 
will also mean there is a more even distribution of classes in year 
groups with part-time teachers. 

 

9. Attendance 
Kay, Bob and Claire all left the meeting at this point. PFC ran through 
staff absences and will give the headlines at net FGB. In terms of 
pupil absence there has been a big improvement in broken weeks. 

 

9.  AOB 
No matters arising 

 

 
 
Meeting closed at 17.38 


