
Staple Hill Primary School 

Minutes of the Staffing and Curriculum Meeting held on 31st March @ 15.40 
           
 
No.                                  Item             Action 
 Present:, Bob Wood, Denise Knight, John Smith, Kay 

Mathias, Matt Pick, Claire Taylor (from 16.27- lateness 
due to holding Tag-Rugby class)  
 

 

1. Apologies: 
Peter Foss-Clark 

 

2. Minutes of last meeting: 
Minutes were accepted as being correct. 
 
Follow- up from previous minutes: 

 Is the Racial Equality Policy discussed during the 
induction programme of all staff? 

 Has the lateness in the collection of pupils at the 
end of the day been monitored, and if it is an on-
going concern, what is being done to address this 
with parents/carers? 

 
Bob Wood expressed concern at the low number of 
members on this committee. A discussion concerning this 
followed. The time these meetings were held was also 
discussed and it was felt that this should be raised and 
discussed at the next Full Governing Body meeting (15th 
May 2014) 

 
 
 
 
Peter Foss-Clark 
 
Peter Foss-Clark 
 
 
 
 
 
 
 
Matt Pick 

3. Pecuniary Interests: 
None declared 
 

 

4. Review of…Home School Agreement 
The amendments decided during last year’s review have 
been actioned, with the exception of Staff dating their 
signature. It was discussed whether there was a reason 
why this alteration was not made. 
No new amendments were deemed necessary. 
Issues discussed: 

 Where the agreements were kept 
(since the meeting, Kay Mathias has clarified that these 
are kept by the class teachers) 
 
Questions relating to this document: 

 
 
Peter Foss-Clark to 
clarify 
 
 
 
 
 
 
 
Kay Mathias to 
check these points 



 Did the Reception, Year 3 parents/carers receive 
the Home School Agreement at the beginning of 
this school year? (as decided at last year’s review)  

 Were all parents/carers of children joining the 
school during the school year given a copy of the 
agreement? 

 How many signed copies were returned to the 
school? If they were not returned, was there any 
follow up? 

 
Kay Mathias to 
check these points 
(Kay has 
subsequently 
responded with 
figures) 

5. Review of…Anti-Bullying Policy 
Due to the amendments in the DfE ‘Preventing and 
tackling bullying’ (March 2014) and the availability of the 
‘NSPCC School, Academy and College Anti-Bullying Policy 
Checklist’, it was felt that the current Anti-Bullying Policy 
should be revised. 
Fundamentally the information contained in the policy is 
correct, but some additions are required. It was also felt 
that some of the recommendations are already being 
followed but that these were not apparent in the policy. 
Issues discussed: 

 The school regularly discusses bullying with the 
pupils 

 Various anti-bullying posters are placed around the 
school 

 ‘Mathias’ Marvels’ group produced an anti-bullying 
and cyber bullying video last year. They have also 
produced posters which are displayed  
throughout the classrooms. 

 The school council have discussed bullying 
 Lynn Pick (TA) is planning to role out her ‘How Safe 

do you feel in School’ survey to all the pupils later 
in the year following the successful pilot study last 
year  

 There is participation in ‘Anti-bullying’ week 
 Bullying is discussed in assemblies 

 
Questions asked: 

 How do we, as governors, know that the pupils know 
what do if they are being bullied/witness bullying? 

 Apart from those pupils in ‘Mathias Marvels’ and 
the ‘School Council, do the other pupils have the 
opportunity to extend their knowledge of 
bullying/anti-bullying  
 
 

Denise Knight will 
draft a reviewed 
policy and discuss 
this with Peter 
Foss Clark. The 
policy will then be 
reviewed online by 
the S & C 
Committee in 
preparation for the 
next FGB meeting 



6. 
(CT 
arrived  
at this 
point) 

Review of…Homework 
Under the heading ‘Why set homework?’ it was suggested 
that an addition be made to include ‘To prepare pupils for 
future education’.  
It was also suggested that there should be a 
differentiation between the lower and upper Key Stage 
groups- especially when it comes to reading frequency. 
Questions asked 

  Is this a ‘policy’ or a ‘guidance’? 

Claire Taylor to 
discuss with Peter 
Foss Clark 
 
 
 
 
 
Peter Foss Clark to 
clarify 

7.  Review of…Drug Management Policy 
It was suggested that it should be made clear during the 
Introduction that prescribed medication would be 
managed in the ‘Managing Medical Needs’ Policy rather 
than later in the policy. 
An addition was made so that a paragraph now reads ‘The 
school will contact parents/carers immediately if their 
child has been involved in a drug-related incident. The 
decision of whether to inform the parents/carers will be 
made by the Designated Person for Child Protection 
(currently the Headteacher) with the child’s welfare the 
priority’. 
It was felt that the Governing Body should receive 
appropriate feedback relating to any drug-related 
incidents annually during the Headteacher’s end of year 
report. 
It was recognized that Appendix 1 should be made clearer 
and larger. 

 
 
 
 
 
 
 
Denise Knight to 
make the 
alterations. 
 
 
 
Peter Foss-Clark 
 
 
 
 
Denise Knight to 
discuss this with 
Anne Collins 

8. Staffing 
Head Teachers notes: 
There have been no changes to the staffing structure.  
Currently staffing options for 2014-2015 are being 
discussed. 
 

 
 

9. Attendance: Following was supplied by PFC. 
 
Our Attendance Target this year is 96%. At the end of 
Term 3 our attendance was 96.3% up 0.3% and our 
FSM was 95.8% up 0.7% from the same time last year.  
Our authorised absence is down 0.3% to 3.1%. Pupils 

with more than 30% of broken weeks is down 0.8% to 

7.3% and pupils with less than 85% attendance is up 

slightly, from 0.3% to 1.8%.  

 



Our attendance is 96.45% as of today.  

This year we have moved from South Glos Council 
Education Welfare to SG Education Welfare 
Consultancy.  
We have continued to focus on pupils with less than 

90% and broken weeks and after Parent meetings with 

the Headteacher this has made a significant 

improvement in many cases. Recently we have had 

some meetings with parents of pupils that are 

persistently late and they have been punctual  for 100% 

of the time since. 

 

PFC also supplied details of Staff attendance which had 

been previously discussed at FGB. 

 
The Committee expressed their gratitude to all the 
staff involved in the monitoring of attendance. 

10.  AOB 
No matters arising 

 

 
Meeting closed at 17.17 


