
 Staple Hill Primary School 

Minutes of the Staffing and Curriculum Meeting held on 16th January 2017- 09:00 
           
 
No.                                  Item             Action 
 Present: Denise Knight, Leigh Hammond, Bob Wood, Peter 

Foss Clark, Shailen Nandy, Kay Mathias, Sharon Boult 
 
Bob Wood left the meeting at 11.00am 

 

1. Apologies: 
David James, John Smith 

 

2. Minutes of last meeting:  

3. Matters Arising: 
1) Has the policy schedule been revised? – No 

 
2) Where are we up to on the Teaching and Learning 

Assessments and Curriculum Guidelines? 
PFC gave an in depth insight on what advances have been 
made with assessment and guidelines, and what this means 
to teachers and parents. At present these changes are 
not reflected in written form. 
BW asked whether this has had an impact on Teacher 
work-load?  
Yes it has as it is learning something new, although precise 
time could not be given. This should lessen when changes 
become routine. 
SN asked whether there is a possibility that books could 
be sent home for parents to view how these changes are 
influencing children’s learning. 
It was felt that this was not practical as books left at 
home and not available on the day for lessons/marking etc. 
would cause additional stress. 
SN asked whether it was possible to the have another 
‘open session’ where parents could come in and look at 
books (teachers wouldn’t be available) –like what was held 
last year. 
This is something that could be looked into later in the 
year. 

3) Staff leave Policy 
Clarification of whether the South Glos guidance 
‘Short term leave of absence’ is still the March 
2009 edition or whether this has been updated? 
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Alteration required to the need for a sick 
certificate after 5 days absence. This is 5 days 
pro-rata. 
 
Addition required to the discussion of absence to 
include Deputy Headteacher. 
 

4)  Are we any further at looking at whether there is 
a facility for parents to say they have read 
agreements on-line as opposed to using paper 
copies e.g. Home School Agreement? 
-No this is a long term plan. 
 

5) E-Safety Agreement 
Under ‘Think the Click’ additions to be made to the 
sentences ‘we only send emails that are polite and 
friendly’ to include other forms of social media 
 
All other actions have been completed. 
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Follow up at a later 
date 
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4. Pecuniary Interests: 
None declared 

 

5. Safeguarding Audit and Safeguarding Policy 
DK started off by explaining that the way the annual audit 
is conducted has changed. A ‘un-saveable’ audit is now 
completed on-line (complete with dead-line) which gets 
sent to the LA. The audit then gets sent back to the 
school complete with responses. The audit requires the 
school to look at various topics and ‘grade’ themselves on a 
scale of 1-4, depending upon their response. 
Last year we scored quite well, however South Glos have 
included more intricate detail in the audit this year and 
subsequently there are some alterations that need making 
to the policy and additional safeguarding requirements 
that need putting into place. Peter and Roz already have 
an action plan following the audit that was conducted at 
the end of November.  
However, additional requirements have been made since 
then (as more governmental guidelines are updated) so 
additional cross-referencing also needs to be made. 
 
Plan to have governors sign to say they have read the 
Safeguarding Policy (Incorporating Child Protection)  
 
The main thing that was discussed was the need for 
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clearer explanation and guidance with radicalization, 
extremism and child exploitation and either for this to 
put in the policy or potentially having a stand-alone policy. 
Whilst this is not a requirement by law, this is what some 
other primary schools do.  
 
Peter is going to look at what other schools in the area 
are doing and see whether there is a Safeguarding Policy 
checklist available.  
 
A section needs adding to the policy referring private 
fostering. 
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6. Review of…Equal Opportunities 
This policy is now called the Equality, Diversity and 
Cohesion Policy and needs to be changed in the review 
schedule. 
It is on a tri-annual review and was reviewed last year and 
thus was not reviewed, however it was decided that at its 
next review it would be combined with the Racial Equality 
Policy as much of the information overlaps. 
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. 
 

Review of…. Special Educational Needs and Disability 
(and Inclusion) 
 
There is a long-term plan for the policy to be re-written, 
however alterations will be made in the mean-time. 
As with ever changing information from the government 
and local authority, some updates were required including 
alterations to grammar. 
Gifted and talented wording to be changed to more able 
and talented 
The phrase ‘those who are sick’ to be changed to those 
who ‘have long term health needs’ 
The new 0-25 SEND Code of Practice has been 
implemented across the school and this is continually 
reviewed and updated. 
All references to CAF (Common Assessment Framework) 
to be removed and replaced where appropriate with  
 
DK asked about the different meeting referred to on 
page 3 and 4. Reviews about children and their SEN needs 
are discussed a minimum of three times a year, whilst the 
pupil progress meeting, which also occur three times are 
year, are about the progress these children are making. 
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SN asked how the different interventions that are run 
for children with SEN are evaluated. Informal discussion 
with the Teacher or Teaching Assistant who runs the 
sessions, along with impact sheets. 
These sessions are planned using evidence based practice. 
 
Provision is mapped each year to show how resources are 
being spent. 
 
SN asked how many children have SEND needs within the 
school and whether they are specific to any particular 
cohort? 
10 children have an EHC plan; an additional 35 have SEND 
needs. They are roughly spread across the school 
 
BW asked about funding 
Funding is different depending upon whether a child lives 
in the Bristol or South Glos area. 
 
SN asked how NQT are supported 
Supported by Sharon, and the school ‘buys-in’ a service 
from the LA to provide additional support. 
 
SN asked whether there is ‘buddy’ support for children 
with SEND. 
Yes, although this is informal. 
 
DK asked whether Lunch break supervisors continue to 
receive training regarding pupils with SEN and 
confidentiality. Yes- last training was held in September 
2016. Any updates etc. are now being managed by Roz 
James but supported by Sharon Boult.  
 
Is there a record of who attended these updates? 
 
 

.  Review of…Drug Management 
E-Cigarettes to be added to the section labelled tobacco. 
No smoking to apply to school trips/camps also. 
 
Have any of the phone numbers in the appendix changed? 
 
Does the South Glos guidance ‘Alcohol, Drugs and 
Substance Misuse Policy’ 2008 still apply? 
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Have there been any drug related incidents since the last 
review? - No 

 Review of… Racial Equality  
Page numbers to be added to the pages in-line with other 
policies. 
 
Remove date and written by information on the front page 
(included under ratification) 
 
Definition of Racism to be included 
Reference to be made to the Equality Act 2010 
Addition of named policies: Behaviour and Discipline, 
renaming of the Equality, Diversity and Cohesion Policy 
Rewording of the monitoring section. 
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 Review of….Grievance 
This is South Gloucestershire adopted policy and no 
amendments were required. 
 
DK asked whether the policy has needed to be used- no. 
 
The policy needs to be put on the Governor part of the 
website. 
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7.  Staffing 
Vicki Burrell (Behaviour Support) is on a temporary 
contract of one day a week to provide advice and support 
to Teachers, Teaching Assistants and/or Parents who 
have children with behavioural difficulties. 
 
A new unqualified part-time Learning Assistant position is 
currently being advertised which will cover a variety of 
jobs including reading with children. 
 

 

8.  AOB 
DK asked what was happening with the discussion 
concerning Twitter. 
 It was felt that this should be added to the next FGB 
meeting (2nd February 2017) 

 
Denise Knight 

 
Meeting closed at 11.40 


