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OFSTED 

“The school’s 

commitment to 

the care, support 

and guidance of 

all pupils is at the 

heart of its 

philosophy” 

Special Educational Needs at 

Staple Hill: Our Local Offer 
(A Parent/Carer Guide)  
 

“At Staple Hill we embrace the fact that every child is 

different and, therefore, the educational needs of every 

child are different.” 

Staple Hill Primary School is committed to providing an appropriate 
and high quality education to all our children. We believe that all 
children, including those identified as having special educational 
needs and/or a disability, have a common entitlement to an 
accessible, broad and balanced academic and social curriculum, and 
that they should be fully included in all aspects of school life.  
 
We believe that all children should be equally valued in school. We 
will continue to strive to eliminate prejudice and discrimination, and 
maintain an environment where all children can flourish and feel 
safe. Staple Hill Primary School is fully committed to inclusion.  
 
Part of the school’s strategic planning for improvement is to develop 
cultures, policies and practices that include all learners. We aim to 
engender a sense of community and belonging, and to offer new 
and varied opportunities that allow all learners to achieve their full 
potential. This does not mean that we will treat all learners in the 
same way, but that we will respond to learners in ways that take 
account of their varied life experiences and needs. 
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How can I let the 
school know I am 
concerned about 
my child’s 
progress in 
school? 

If you have 
concerns about 
your child’s 
progress you 
should speak to 
your child’s class 
teacher initially 
and they will 
discuss those 
concerns with you 
and then, if 
necessary, with 
the Inclusion 
Leader. 
 
If you are not 
happy that the 
concerns are 
being managed 
and that your child 
is still not making 
progress you 
should speak to 
the Inclusion 
Leader or 
Headteacher. 
If you are still not 
happy, you can 
speak to the 
school SEND 
Governor. 
 

If you have any  
questions about 
SEND at Staple 
Hill you should 
speak to the 
Inclusion Leader 
who will  try to 
answer questions 
or find out 
information for 
you.  

 

Who are the best people to talk to about my 

child’s difficulties with learning or Special 

Educational Needs or Disability (SEND)? 

 
Our Inclusion Leader (& SENCo): Mrs S Boult 
 
Is responsible for:  
 
• Making sure our vision for including all children and showing 

unconditional positive regard is embedded in the culture of 
the school and is shared with families, governors and the 
wider community. 

• Co-ordinating all SEND support and developing the school’s 
SEND policy and ensuring all children get a consistent, high 
quality response to meeting individual needs in our school. 

• Ensuring that parents/carers are: 
 

 involved in supporting their child’s learning 

 kept informed about the support their child is getting 

 involved in reviewing how their child is doing 
 

• Liaising with all external professionals who may be coming 
into school to help support/assess your child’s progress e.g. 
Speech and Language Therapy, Educational Psychology 
etc... 

• Updating the school’s SEND register and provision map
(which records each SEND child and their specific needs/
provisions) . 

• Providing support  and training for teachers and teaching 
assistants in the school  so they can more effectively support 
SEND children to ensure they achieve the best progress 
possible. 

• Liaising with potential next providers of education to ensure 
a young person and their parents are informed about  
options and a smooth transition is planned 

• Liaising with the relevant designated teacher where a 
looked-after child has SEND 

• Along with the Headteacher and senior leadership team, 
develop a strategic plan for meeting the future needs of 
children with SEND. 
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South Gloucestershire Council’s Local Offer:  Parents and Carers can find out about 
the council’s local offer by visiting www.southglos.gov.uk/localoffer 

Executive Headteacher:  Mr R Newman 
Headteacher: Miss  A  Said 
 
Are responsible for:  
 
• The day-to-day management of all 

aspects of the school, this includes the 
support for children with SEND. 

• Ensuring that your child’s needs are met 
by the Inclusion Leader/SENCo, Class 
Teachers and Teaching Assistants. 

• Making sure that the Governing Body is 
kept up-to-date about any issues in the 
school relating to SEND. 

• Strategic planning for the future to 
continually improve our provision for 
children with SEND. 

 
SEND Governors: 
Mr John Smith and Miss K Mathias 
 
Are responsible for:  
 
• Deciding school’s policy and approach to 

meeting needs of pupils, in conjunction 
with Headteacher. 

• Ensuring effective provision for SEND 
pupils is made and that this promotes high 
standards for every child. 

• Making sure that Inclusion Leader & 
SENCo appointed to ensure all staff 
informed about relevant paperwork. 

 

 

• Ensuring that pupils with SEND are fully 
involved in the school’s activities. 

• Having regard to the Code of Practice 
when carrying out responsibilities towards 
SEND pupils. 

• Making sure that parents of SEND pupils 
are notified of the provision for their child. 

• Ensuring that they possess up-to-date 
knowledge of the school’s SEND provision, 
including funding and deployment of staff/
resources. 

• Ensuring that SEND provision is integrated 
into the School Development Plan. 

• Ensuring that SEND provision is constantly 

monitored. 

 

 

• Providing high quality teaching for all 
pupils in their class (Quality First 
Teaching). 

• Checking on the progress of your child 
and identifying, planning and delivering 
any additional help your child may need. 

• Using assessments to plan the most 
appropriate evidence-based 
interventions. 

• Writing personalised Pupil Passports, and 
sharing and reviewing these with parents/

carers, three times a year. 

• Working in partnership with the child’s 
parents/carers to meet the needs of your 
child. 

• Ensuring that all staff working with your 
child in school deliver planned work/
programmes that ensure your child makes 
the best possible progress.  

• Monitoring and tracking the impact of 
interventions and modifying the 
curriculum and support, as appropriate.  

Class Teacher 
Is responsible for:  

http://www.southglos.gov.uk/localoffer
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No question is a silly question. If you have a question, please just ask! 

What are the different types of 
support available for children 
with SEND in Staple Hill?  

 
Class teacher input via excellent targeted 
classroom teaching also known as Quality 
First Teaching. 
 
For your child this would mean: 
 
• The teacher has the highest possible 

expectations for your child and all children 
in their class. 

• That all teaching builds on what your child 
already knows, can do and can 
understand. 

• Different ways of teaching are in place so 
that your child is fully involved in learning 
in class. This may involve  more practical 
learning or a modified curriculum. 

• Specific strategies (which may be 
suggested by the Inclusion Leader or 
outside staff) are in place to support your 
child to learn. 

• Your child’s teacher will have carefully 
checked on your child’s progress and will 
have decided that your child has gaps in 
their understanding/learning and needs 
extra support to help them make the best 
possible progress. 

 
All children in school will be getting this as 
part of outstanding classroom practice. 
 
For children where teachers have identified 
specific gaps in their learning or areas for 
development.  Intervention groups may be 
run: 
 
• for academic or pastoral needs 
• in the classroom or outside the classroom.  
• by a teacher, or a teaching assistant 

trained in the area of learning.  
 
 
 
 

For your child this would mean:  
 
• they will engage in group sessions with 

personal targets to accelerate progress. 
• A teaching assistant/teacher runs small 

group sessions using teacher’s planning 
 
This type of support is available for any child 
who: 
 

• Has specific gaps in their understanding  

• lacks confidence or has low self-esteem 

• Experiences difficulties in controlling their 
behaviour/anger or require support with 
social skills 

 
Stage of SEN Code of Practice:  
SEN Support   
After a cycle of ‘assess, plan, do, review’ and 
in collaboration with parents/carers; the 
teacher and Inclusion leader will decide if 
further provisions are required.  At this point, 
a pupil will be recorded on the school register 
as receiving SEN support, so everyone is 
involved and accountable. 
 
At this stage, this may also involve 
following programmes and/or advice from 
outside agencies  e.g. 
 
• Speech and Language Therapy 
• Educational Psychology 
• Occupational Therapy 
• Sensory Support 
• CAMHS 
• Health – School Nurse/Paediatrician 
• Inclusion Support 
• Behaviour Support 
• Play Therapy 
• Breakthrough Project Mentoring 
 
For your child this might mean:  
 
• They will be identified, by you, the class 

teacher or Inclusion Leader; as needing 
more specialist input instead of or in 
addition to quality first teaching and 
intervention groups. 

• A meeting with you would be arranged to 
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Intervention Groups  
currently running at 
Staple Hill 

Time to Talk 

Speech & Language 

Phonics Programmes 

Play dough Gym 

Occupational  
Therapy 

1:1 Daily Reading 

Breakthrough  
Mentors 

Fine Motor Skills 

Circle of Friends 

Social Skills 

Nurture 

Literacy Catch Up 

Numeracy Catch Up 

Handwriting 

Talk Boost 

Play Therapy 

Sand Tray Therapy 

Lunchtime Sports’ 
Mentor 

Lunchtime 1:1  
Supervision 

Girls Excel at Maths 

Inference Reading 

Family Link Worker 

  

discuss your child’s progress and a plan made for possible 
ways forward. This meeting might be a specially arranged 
meeting or it might be at a parent consultation. 

• You will be asked to give your permission for the school to 
refer your child to a specialist professional e.g. a Speech and 
Language Therapist or Educational Psychologist. This will 
help the school and yourself understand your child’s 
particular needs better and more effectively support them 
with their learning and progress.  

• The specialist professional will work with your  child to 
understand their needs and make recommendations, which 
may include: 
 
 Support to set better targets which will include their 

specific expertise 
 A group run by school staff under the guidance of the 

outside professional e.g. a social skills group or 
occasionally, a group or individual work with outside 
professional  

 The school organising more personalised support in 
school. The school will tell you how the support will be 
used and what strategies will be put in place.   

 More specialised support available for children with 
specific barriers to learning that cannot be overcome 
through Quality First Teaching and intervention groups. 

 All support and interventions will be recorded on the 
child’s Pupil Passport and  impact will be shared with 
parents/carers. 
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How will the school 
let me know if they 
have any concerns 
about my child’s 
learning in school? 

If your child is 
identified as not 
making progress the 
school will set up a 
meeting to discuss 
this with you in more 
detail and to: 
 

• listen to concerns 
you may have 

• plan additional 
support your child 
may receive 

• discuss any 
referrals to 
external agencies 
to support your 
child’s learning 

• All these steps are 
reviewed three 
times a year. 

Stage of SEN Code of Practice:  

Statement or Education Health Care Plan 

• This means your child will have been identified by the class 
teacher, Inclusion Leader and outside agencies as needing a 
particularly high level of individual or small group teaching 
which cannot be provided from the budget available to the 
school.  

• Usually your child will also need specialist support in school 
from a professional outside the school. This may be from: 
 
 Local Authority central services such as the Inclusion, 

Behaviour or Sensory Support Service 
 Outside agencies such as Educational Psychology, 

Speech and Language Therapy , CAMHS (Children and 
Adolescent Mental Health Service) 
 

For your child this would mean:  
 
• The school (or you) request that the Local Authority carry 

out a statutory assessment of your child’s needs. This is a 
legal process which sets out the amount of support that will 
be provided for your child. 

• After the school has sent in the request to the Local 
Authority (including information sourced from the school 
and you), they will decide whether they think your child’s 
needs (as described in the paperwork provided), are 
complex enough to warrant a ‘statutory assessment’. If they 
approve the request, they will ask you and all professionals 
involved with your child to write a report outlining your 
child’s needs. If the request is decline, the LA will expect the 
school to continue with supporting your child, at SEN 
Support level. 

• After the reports have all been sent in, the Local Authority 
will decide if your child’s needs are severe, complex and 
lifelong; and if support is required in school to make good 
progress. If this is the case, they will write an EHC Plan. If 
this is not the case, they will ask the school to continue with 
supporting your child, at SEN Support level. 

• An EHC Plan would outline the number of hours of 
individual/small group support your child will receive from 
the LA, how the support should be used and what strategies 
must be put in place. It will also have long and short-term 
goals for your child.  

• As a result of issuing an EHCP, an additional adult may be 
deployed: to support your child with whole class learning 
and to run programmes on a 1:1 or group basis .  
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It is only when there is enough evidence to show that progress is not 
being made, either academically or socially, that we consider the 

possibility of Special Educational Needs. 

If my child has SEND, how will 

the difficulties be identified? 

Teachers gather evidence of progress from 
the moment a child starts school. This is done 
from a variety of sources and some or all of 
the following would be considered: 
 
• Observations of pupils in classrooms  
• Progress measured against age –related 

expectations  
• Progress measured against ‘P level 

descriptors ‘ (descriptors for children 
working outside National Curriculum 
expectations) 

• Progress and attainment data 
• Scrutiny of children’s work 
• Discussions with class teacher 
• Views of the parent/carer 
• Views of the pupil 
• A SAFeh (Single Assessment for early 

help) or TAC (Team Around the Child) 
process 

• An existing EHCP 
• Assessments by a specialist service, such 

as Educational Psychologist, identifying 
additional needs 

 
It is only when there is enough evidence to 
show that progress is not being made either 
academically or socially that we consider the 
possibility of Special Educational Needs. 
 

There are other questions the teacher and/or 
the Inclusion Leader may consider regarding 
the pupil in question. 
 
• What works best for the child? Do they 

make progress with a modified curriculum 
or through alternative strategies? 

• What does the child’s current progress in 
Reading, Writing and Maths show us? Is 
this a long-term problem or is it a transient 
difficulty?  Will the child subsequently be 
able to learn and progress in line with age 
–related expectations with this additional 
support? 

• What is the child’s learning behaviour in 
class, during lessons and across subjects? 
Is this behaviour stopping the pupil from 
learning? 

• Is there a family history that needs to be 
taken into consideration e.g. ADHD, 
Dyslexia? 

• When all these things have been 

considered and discussed then the class 

teacher will meet with the parent/carer to 

discuss the next step for the child.  
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Who are the  
other people provid-
ing services to the 
children in this 
school? 

Directly funded by the 
school: 
 
• Family Link Worker 
• Reading Assistants 
• Teaching Assistants 
• Speech & Language         

Therapist 
• Inclusion Support 
• Behaviour Support 
• Play Therapist 
• Educational  

Psychologist  
• Breakthrough  

Mentors 

• Sand Tray Therapy 

Paid for centrally by the 
Local Authority but  
delivered in school: 
 
• Sensory Service for 

children with visual or 
hearing needs 

• Social Care 

Provided and paid for 
by the Health Service 
but delivered in school: 
 
• School Nurse 
• Paediatrics Service 
• Speech & Language 

Therapy 
• Occupational  

Therapy 

 

What support will there be for my child’s 

overall wellbeing? 

Your child’s wellbeing is paramount and all staff will do their  

utmost to ensure your child’s needs are met. 

• Pastoral, medical and social skills support is provided across 

all year groups, according to need.  

• The administration of medicines and provision of personal 

care is carried out by appropriately qualified teaching  

assistants. Additional training is arranged to meet specific 

needs e.g. Epilepsy training. 

• The Staple Hill Safeguarding Team (Headteacher, Inclusion 

Leader, Attendance Officer and Family Link Worker) discuss 

all aspects of pupil wellbeing, behaviour and attendance, at 

termly meetings. Where it is deemed necessary, the  

appropriate member of the Safeguarding Team will organise 

meetings with parents/carers to discuss a way forward.  

Attendance Plans and Behaviour Plans are then put in place 

and reviewed at the next meeting. If attendance/behaviour 

has not improved then further meetings will be held prior to 

involving outside agencies (EWO, Behaviour Support Team) 

• Where/when appropriate, children are asked for their views 

at meetings. We encourage children’s involvement to enable 

the child to take ownership of any future plan that involves 

them. Children are often supported at meetings by a  

teaching assistant or, if the child does not want to attend 

the meeting then their views will be discussed and written 

down by a teaching assistant prior to any meetings. 

• All children on the SEND register have strengths, difficulties 

and preferred learning strategies recorded on ‘Pupil     

Passports’ which are reviewed three times a year with the  

class teacher. 
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Your child’s wellbeing is paramount and all staff will do their utmost 

to ensure your child’s time at Staple Hill is both nurturing and inspira-

What support is available to a 

parent/carer who is concerned 

about their child starting school 

in Reception? 

If you have any concerns about your child 

starting school in relation to learning, 

socialising, behaviour or medical reasons, 

there are a number of people to talk to for 

help and advice: 

• Your child’s current nursery staff – they 

know your child very well and will be able 

to either put your mind at rest or signpost 

you to further support. 

• Your GP or Health Visitor – they will be 

able to give advice for medical or 

behaviour problems. They will also update 

the school nurse, who if required, will write 

a medical plan for your child. This will then 

be passed onto the school. 

• Your child’s Reception class teachers.  An 

appointment can be made before your 

child starts school to share any concerns 

you may have. The class teachers also 

carry out home visits which gives them a 

good opportunity to see your child in their 

home environment. 

• If you think your child may have additional 

needs then make an appointment with the 

Inclusion Leader to discuss your concerns 

and share the invaluable knowledge you 

have about your child. 

 

 

How is extra support allocated to 

children? 

• The school budget, received from South 
Gloucestershire LA, includes money for 
supporting children with SEND. 

• The Headteacher decides on the budget 
for SEND, in consultation with the school 
governors and Inclusions Leader: on the 
basis of needs across the school. 

 The Headteacher and the Inclusion        
Leader discuss all the information they 

have about SEND in the school, including: 
 

 the children getting extra support already 

 the children needing extra support 

 the children who have been identified as 
not making as much progress as would be 
expected 
 

• They then decide what resources, training 
and/or support is required.  These  
provisions are reviewed regularly and 
modifications made, as necessary.  
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How do I know my child has Social Emotional Behavioural  

Difficulties (SEBD)? 

All children at SEN support, identified as requiring additional support for SEBD will be 

put forward for a SAFeh.  A SAFeh is appropriate where there is evidence that the 

level and duration of the child’s additional needs are such that the child: 

• Has emotional, behavioural or social needs which regularly and significantly  

interfere with the child’s or others’ learning 

• Has additional barriers that require additional specialist advice or visits from a  

specialist service  e.g. self-harm, aggressive outburst, at risk of exclusion, etc. 

• Continues to have communication and interaction needs that interfere with the 

development of social relationships and act as a barrier to learning 

• Requires a Personal behaviour Plan. A senior member of school staff, parents/

carers, the child, Behaviour Support Team and Educational Psychologist are likely 

to be involved in the development of such a plan. Parents/Carers are  

expected to support the plan and the school will work with them to ensure the 

plan is successful. 

• Is assessed by external agencies who will provide reports that will assist in identi-

fying the specific needs of your child and in shaping the provisions to support 

them in school. 

• Requires a modified curriculum and additional provision in order to keep them in 

school and working towards re-engaging in learning in the classroom. 

Parents will work together with the school and support any plans.  

The school will support parents/carers to make plans work effectively. 

What is EBD (Emotional  

Behavioural Difficulties)? 

• ‘EBD’ stands for Emotional Behavioural  
Disorder (or 'Emotional and Behavioural  
Difficulties).  It refers to a condition in 
which behaviour or emotional responses of 
a child  is so different from generally  
accepted norms, and negatively affect a 
child's progress.  Your child may display 
behaviour which interferes with their own 
learning or the learning of their peers. 

• Your child may display persistent and  
severe behaviours.  

• It can also be referred to as 'Social,  
Emotional and Behavioural  
Difficulties' (SEBD). 

• Due to the potential emotional difficulties, 
children with EBD may refuse to engage in 
learning can be potentially challenging to 
manage. Often due to the fact that the 
child’s brain receives and processes infor-
mation differently than a child who does 
not suffer from EBD. 
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What else might  
support my child with 
any SEBD? 

Directly funded by the 
school: 
 
• Behaviour Support 
• Play Therapist 
• Educational  

Psychologist  
• Breakthrough  

Mentors 

• Sand Tray Therapy 

• 1:1 TA Support 

• Nurture Groups 

• Nurture Room 

• Forest Skills 

Paid for centrally by the 
Local Authority : 
 
• Social Care 

• Parenting Workshops 

• Children’s Centre 

• FYPS Worker 

Provided and paid for 
by the Health Service 
but delivered in school: 
 
• School Nurse 
• Paediatrics Service 
• CAHMS 
• Play Therapy 
• Music Therapy 
• Art Therapy 

 

  

What support is available to for children with Social 

Emotional Behavioural Difficulties? 

 

• As part of the review process, the SENCo, class teacher (and 

Headteacher, where necessary), in  consultation with parents/

carers, will agree an individualised programme and/or 

concentrated support to address particular needs.  

• Provision at this level may include the involvement of specialist 

services or the re-deployment of a 1:1 teaching assistant. A 

variety of support can be offered by external agencies, such as 

advice to the school about Pupil Passport targets and strategies, 

specialised assessment or some direct work with the child.  

• Our Behaviour Support Teacher, Vicky Borel, will provide 1:1 

weekly ‘catch ups’ to support identified children.  She will also 

liaise closely with the SENCo and parents/carers. 

• Our Family Link Workers will signpost support to parent/carer 

groups; parenting workshops and other social care agencies 

who can support families.  They can also meet with parents/

carers to discuss strategies that might be useful at home. 
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“Teaching assistants form good partnerships with the teachers and the pupils. Their 
carefully planned role ensures that pupils with additional needs are fully engaged 
and challenged appropriately to succeed, which they do.”  OFSTED 

What training is provided to 

staff to make them effective in 

meeting the needs of my child? 

• Part of the Inclusion Leader’s role is to 
support the class teacher in planning for 
children with SEND. 

• The school has a training development 
programme for all staff which focuses on 
ongoing improvement of teaching and 
learning of all children including those 
with SEND.  Regular INSET covers 
safeguarding, differentiation, attachment 
disorder, autism and other SEND-related 
issues. 

• Individual teachers and support staff 
attend training courses run by outside 
agencies specific to the needs of a child in 
their class. 

• The Inclusion Leader actively engages with 
local opportunities to share best practice 
and keep abreast of current local and 
national initiatives and policy to support 
puchildrenpils with SEND.  
 

How will the teaching be 

adapted for my child? 

• Class teachers plan lessons according to 
the specific needs of all groups of children 
in their class, and will ensure that your 
child’s needs are met. 

• Specially-trained teaching assistants adapt 
teacher’s planning to modify the 
curriculum to meet the needs of individual 
children working below their peers. 

• Specific resources and strategies will be 
used to support your child individually, 
and in groups. 

• Planning and teaching will be adapted on 
a daily basis, as necessary. 

 

 

How will we measure the 

progress of your child in school? 

• Your child’s progress is continually 
monitored by their class teacher. 

• Their progress is reviewed formally every 
term.  This information is shared with the 
Headteacher in Pupil Progress Meetings. 

• If your child is in Year 1 and above, but is 
not yet accessing the National Curriculum, 
an assessment tool which shows levels 
broken down into smaller but significant 
steps of progress is used. These levels are 
known as ‘P levels’. 

• At the end of Year 2 and Year 6, children 
are formally assessed using Standard 
Assessment Tests (SATS) set by the 
government. The results of these are 
published nationally. 

• If your child is not working at a level 
where they can access the tests, the 
Headteacher may not enter them for 
these tests and your child will be assessed 
against pre-key stage Standards. 

• Parents/Carers will be informed of any 
decisions to disapply children from tests. 

• Children at SEN Support level will have a 
Pupil Passport which will be reviewed with 
your involvement, three times a year. 

• The progress of children with an EHCP is 
reviewed at an Annual Review, attended 
by all professionals and parents/carers 
involved in supporting your child. 

• The Inclusion Leader will also monitor to 
see whether your child is making good 
progress across the year using data 
analysis and scrutiny of books.  
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How is the school 
accessible to 
children with 
SEND? 

The school was 
built to be 
accessible to 
adults and 
children with 
physical 
disabilities via 
ramps and a lift. 
 

We have a 
disabled toilet on 
both levels and a 
wet room on the 
ground floor. 
 

We ensure that 
equipment used is 
accessible to all 
children 
regardless of their 
needs. 
 

We are dyslexia-
friendly across the 
school – displays 
and notices are 
printed using a 
dyslexia-friendly 
font and on a high 
contrast 
background, 
where possible. 
 

Enrichment 
activities are 
extended to all 
pupils irrelevant of 
their needs 

How are parents kept up-to-date about their 

child? How do we build partnerships with 

parents/carers? 

Parents/Carers of children with SEND work closely with the 
Headteacher, Inclusion Leader, Class Teachers, Teaching 
Assistants, Family Link Workers and outside agencies. This 
involvement is actively encouraged as we consider all adults 
(and siblings) connected with the child as part of the ‘Team 
Around the Child’. 
 
Pupil Passports are written and reviewed with the collaboration 
of Parents/Carers and home/school communication books are in 
place, where appropriate.  
 
We hold two parent/carer consultations with your child’s 
teacher annually and additional meetings are encouraged with 
them and the Inclusion Leader, by appointment. 
 
Meetings with the Inclusion Leader or Class Teacher are best 
organised via the school office. This allows us to schedule 
mutually convenient ‘quality time’ to answer any questions you 
might have and discuss support plans for your child. 
 
Quick messages can usually be passed on at the beginning or 
end of the day through teaching assistants on duty in the 
morning or directly to class teachers at the end of the day.  
Phone messages can be left with Mrs Pajak or Mrs Weekes, in 
the school office. 
 
Our Family Link Workers  Mrs Ali Dawes and Mrs Carol Drewett 

run a range of workshops throughout the year to help you 

support your child with learning, at home. These sometimes 

involve you working with your child or focus on information 

sharing e.g. how to support reading and language development.  
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How is information 
about my child 
shared within the 
school community? 

All information about a 

child is confidential.  

 

The Inclusion Leader 

shares information 

with the Headteacher, 

class teacher and 

other professionals in 

school, as appropriate.   

 

There are times 

however that it is in 

the child’s best 

interest to share 

certain information 

with the wider staff so 

they are aware that 

the child in question 

may be having some 

difficulties or be upset. 

This is done on a case 

by case basis. 

 

If information about a 

child needs to be 

shared with outside 

agencies, a consent 

form needs to be 

signed by the parent/

carer. 

How will we support your child when they 

transition from this school to another school 

or to their next class? 

We recognise that transitions can be difficult for a child with 
SEND so we always plan ahead to ensure that transitions are as 
smooth as possible for them. 
 
If your child is moving to another school: 
 

• We will contact the school SENCo and ensure they know 
about any special arrangements or support that need to be 
in place for your child. 

• We will make sure that all records about your child are 
passed on, in a timely fashion. 

 
When moving classes in school: 
 

• Information will be passed on to the new class teacher IN 
ADVANCE and in most cases, a planning meeting will take 
place with the new teacher. All Pupil Passports, assessments 
& professional reports will be shared with the new teacher. 

• Transition books may be developed to support your child in 
moving in to their new class, if it is appropriate for them. 

 
In Year 5/6: 
 

• When it is time to make a decision about secondary transfer, 
we are more than happy to discuss possible options and give 
advice about which schools we think might suit particular 
needs.  Please talk to either the class teacher or Inclusion 
Leader. Obviously, we cannot guarantee a place at any 
particular school, as this is beyond our control, but we can 
make recommendations. 

 
In Year 6: 
 

• The Inclusion Leader will discuss the specific needs of your 
child with the SENCo/Head of Year of their secondary 
school. 

• Your child will be supported with the changes ahead 
through transition work including additional school visits, if 
this is necessary. 
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If you have any general questions about SEND at Staple Hill you 
should speak to the Inclusion Leader, Mrs Boult, who will endeavour 

to answer questions or find out information for you.   

How will my child be included in 

activities outside the classroom 

and on school trips? 

Staple Hill Primary School ensures that all 
educational visits are inclusive by planning 
trips and activities well in advance and using 
accessible places.  Year Six children are given 
the opportunity to attend a residential centre 
provided their needs can be met.  Risk 
assessments are carried out before all trips 
and visits in line with school policy.   
 
If a child with SEND requires adult support to 
enable inclusion in trips or visits this will be 
accommodated whenever possible. However, 
for children with an EHCP wishing to take up 
residential trips, the school will need to 
negotiate 1:1 additional supervision which 
may need to be an approved family member.   
 
Enrichment activities are extended to all 
pupils irrelevant of their needs, and are 
supported appropriately. 

What support do we have for 

you as a parent of child with an 

SEND? 

• The class teacher is regularly available to 
discuss your child’s progress or any 
concerns you may have and to share 
information about what is working well at 
home and school so similar strategies can 
be used. 

• The Inclusion Leader is available to meet 

with you to discuss your child’s progress 
or any concerns/worries you may have. 

• All information from outside professionals 
will be discussed with you with the person 
involved directly, or where this is not 
possible, in a report. 

• Pupil Passports will be reviewed, with 
your involvement, three times a year. 

• Homework will be adjusted, as necessary, 
to match your child’s individual needs. 

• A home/school contact book may be used 
to support communication with you, as 
necessary. 


